
 
 
 
 
 
 

All documents must be fully completed, signed, legible and returned to 
Hawkins Realty Group 

Any documents missing or changed will delay or prevent presentation of your offer. 
 

 
 

Offer Guidelines 
 
By signing below I am stating that I understand and agree with the policies and terms set by Hawkins 
Realty Group as stated below. 
 
 
As the Purchaser of the property located on the offer submission form (see attached) I agree to and is held 
responsible for the following: 
 
 
ü Purchaser is responsible for all current and delinquent water bills 
ü Purchaser is responsible for all inspections including city inspection    
ü Purchaser understands that this property is being purchase “ AS IS” 
ü Purchaser  will pay a $400 processing fee at closing to Hawkins Realty Group 
ü Purchaser understand taxes are not paid at closing by the seller and there may be at least  2 years of back 

taxes due and owing 
ü Purchaser understands to obtain legal counsel for any concerns prior to closing  

 
 
 
 
________________________________   ____________________________________ 
Agent’s Signature     Purchaser’s Signature 
 
 
___/____/____      ____/____/_____ 
Date:             Date:  
 
 

243 W. Congress: Ste. #350, Detroit, MI 48226  
(P):313-263-1668 
(F):313-432-6000 

 
 
 
 



 

Offer Submission Form 
(fill out completely) 

 
Property Address: 
 
 

Property City: Property State: 

Agent Full Name: 
 
 

Agent Office: Agent Email Address: 

Agent Office Address: 
 
 

Agent City: Agent State/Zip: 

Buyer Type: (please 
check) 
 
__Cash __Conv __FHA 
__FHA203   __ Investor  
___ Owner Occupant 
 

Buyer Full Name: Buyer Telephone # 

Buyer Address: 
 
 

Buyer City: Buyer State/Zip: 

 
Purchase Amount $ 
_______.___ 

 
Deposit Amount $ 
_______.____ 

 
Closing Cost $ 
_______.____ 
 

 
Private Home Inspection  ____Yes     ____No   ____# of days 
 
Buyer Full Name (2) _______________________________________ 
 
 
Additional Terms: 
 
 
 
 
 
Lender Information 
 

Loan Officer Email Address: 

 
Mortgage Amount $ _______.____ 
 

Mortgage Company: 

Loan Office/ Processor: Telephone No: 
 

 
 



 
Agent Signature: ______________________________________ Date: 
_____/_____/_____ 
 
FINAL WATER READ NOTICE 
 
Buyer’s agent and buyer are aware that they are responsible for ordering and obtaining a final 
water and or sewer bill on the property prior to closing. 
 
Listing Broker//Hawkins Realty Group will not be held responsible for any water and or sewer 
bills.  Buyer’s agent and buyer will hold Listing Broker/Agent harmless. 
 
Once the final water and or sewer bill is obtained, please submit to both the title company and 
the listing agent.  The seller will pay the water and or sewer bill at closing if the final bill is 
submitted to the title company prior to closing.  It is the buyer’s agent/buyers responsibility to 
verify the final water bill. 
 
Please be advised that when a final water read and or sewer bill is ordered it  is a possibility that 
the Buyer’s Agent or the Buyer may have to meet the municipality at the home so that they may 
do the reading. 
 
 
You can find the municipalities water/sewer department online or in the yellow pages. 
 
 
 
 
 
 
Buyer: ________________________________ Date: _____/_____/_____ 
 
Buyer: ________________________________ Date: _____/_____/_____ 
 
 
Buyer  ________________________________ Date: _____/_____/_____ 
Agent: 

 
 
 
 
 



 
 
Utility Agreement 
 
 
 

1.  The purchaser is responsible for turning on all utilizes-GAS, ELECTRIC, WATER-for 
any home inspections. 
 

2. It is the purchasers responsibility to coordinate with the local utility companies to have 
utilities turned on and off at purchasers expense. 
 

3. If the buyer does not turn on utilities, causing cancellation of the inspection, it is NOT the 
fault of the listing agent. 
 

4. The purchaser further agrees to have all utilities transferred into the buyers name at the 
time of closing and to provide proof of such in the form of a confirmation letter. 

 
 
 
 
 
 
 
Buyer: _______________________ Print Name: __________________ Date: ____/____/____ 
 
 
Buyer: _______________________ Print Name: __________________ Date: ____/____/____ 
 
 
Buyer  _________________________________________________      Date: ____/____/____ 
Agent: 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 


